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What is CatBase?

It's a data publishing application for creating catalogues, directories, price lists, or any sort of
publication that’s based on a database or spreadsheet. CatBase automates the tedious, time-con-
suming, and error-prone process of selecting, sorting, and formatting the data when it is published.

Why do | need to use Word as well?

You use CatBase to manage your data and to prepare it for publishing. When you publish your
data from CatBase, it creates a text file that contains your data, sorted and organised the way you
want it, with style tags embedded. When this tagged file is opened up with Word, Word handles
the actual formatting of the text (and pictures). As you'll see, this gives you an incredible amount of
flexibility and control over your publication.

How does Word know what to do with the data?
You set up Publishing Projects in CatBase. You can have any number of Publishing Projects,
so your data can be published in many different ways. These describe:

» What selection of data you want to publish (e.g.: all the data; just the products on special
offer; just the members based in New York, etc.)
* Which Publishing Stylesheet to use
* How you want the data sorted
* Which fields (parts of the data) you want to include
* Which Paragraph Stylesheet to apply to each paragraph
» Which pictures to include (optionally)
* Any rules to apply - for example, you could apply a rule that if a product is new, then in-

clude a special NEW! flag.
» Which format to save the published data in
« What to name the published file and where to save it

The Paragraph Stylesheets are the key to managing the text formatting.
To learn more about Publishing Projects, see this short video.
To learn more about Publishing Stylesheets, please see the Publishing Stylesheets Tutorial.

For now though, let’s just jump in and see how easy it is to produce a beautifully formatted illus-
trated product catalogue.
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OK - Let’s see what it can do!

The Demo Database

Our Demo Database contains a few different Projects for various types of publishing project.
The first Project that opens up when you start the database is a product catalogue for a fictitious
bakery, The Sweet Tooth Fairy.

The bakery’s proprietor needs to produce several different publications from the database:

* Anillustrated catalogue
* Asimple price list
» A seasonal products catalogue

Although your own project probably is not a bakery goods catalogue, these examples will

demonstrate how CatBase works and give you some ideas as to the possibilities it offers.
So let’s jump in and have a go ...

Publishing Examples

Example 1: An lllustrated Catalogue
1.  Start CatBase in the usual way, as described in the Installation manual.
2. You should see a window similar to this:

Database; CatSase Demo master; Projpect: The Sweet-Tooth Fairy  Wiew: Products (14 of 14 records)

w
L ) caTBASE
_ Sarianes Pulliihirg Prajisti  Admia -
iy -
AENLARLEC L a
e e L e i e Current seleciion
SR DR @403 | | Prodct mame Doz ion
F Emaily Eertbday Cake A deligizet Vieteria spangt sandwich cake with strombesry Biling. Cevered in
e sy Erownies Wha can resit a delitious, chews, ehotelaley Bramnie? Nobady Lal we know -
* Lethess Cake Pepd A ielection of colourful iced cake pegd. Great Tor partss! CRecclale caks balla
My Chotolite Chip Coskies Anather eladiicl Bulbery, chewy cookied with big ¢hunks of rich, dark Eslglan ¢
il Chatalate Eclas The tlasai thour pastry bun, Rlled with whipped freih creas and 1opped witl
Colowful Liyers Ciks A fantastically colourful cake mith & nuslber of layedd b8 @ ralnbow ol eslours
Creme Sisdwich Coolbes Chocolite sandwich ecokies with & creme By, inthe iple of Geeas. Crumbl
Deuble Chocalite Celebranion Cale The ulticale ¢hocolite-lovers isdulgence & chooolate sandwich cabe, filked w
Hallereet'er Coakied A geledtion of 9 cookitd s the Hillowe'sn therse, The bake H @ Bullery cookls
Hearr = Shaped jced Ceshies Great for Valesmine's Day — or asy Lme Fou st L give semething Sweet 1§
Elined Fruit Tar A Presh kel vadty D-ish Truil e The Base is & Butiery, Band -&=ade gasery; in
Purple Permy Cake A gloreudly colourful vwe-cher cald, suitabie Ner MoSl eotasisad such &5 binh
Ratpberry Tan Busmery, crumbly pasary flled winh ratpberry jely asd ropped wich juicy, Tredh
Suramberry Tar Aivailabie only when strawberriet are in teason. & bultery pastry, filed wits 41
Save "
m Saileh o Delif oce Carkclck in the ki% ares Ea manage Eba Bxl
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3. There are two data tables: Products and Variants. We’re looking at the Products table
here. The Variants are options available for the Products - for example, a cake may be
offered in 3 different sizes. This is what we call a relation: each Product can have any
number of Variants related to it. (for more information about databases and relations,
please see the Database 101 Tutorial).

4. Double-click on a Product name to open its record so that you can see what data we have
for the Product. For example, if you open the Colourful Layers Cake record:

. ) CATBASE

[!*“-' 3 Categories  Warlams

Proxiuct farme
Colourful Layers Cake

Deshetiphion

A fantaatically calourful cake with 3 nurmber af layers in a
rainbaw of calaurs. Choose the number of layers and calours far
waur eake. Thid is the perfect cake 1o choose for & dpacial
celebration!

. L Fi e Lt A e A At a2
cimages:colowriul_layers_cake.jpg

speckal offer

A A S
Save T |
| Cancel |

5. Note that there are three “tabs”, or pages, of info: Details, Categories, and Variants.
6. Click on the Variants tab:

T Ly LA™

{ [DeEaib I:.iﬂgu:.-!.-. m

Wanang

\Wariane..  size  Fack Oy Somleder Frace €ach

B lwpran [ W) [} 1 10u0
B lwper .00 a 2 15.00
8 loyeri B.50 a L] 15.00
A lepeni i Haa ] ] q 200040

7.  This shows a list of the Variants that belong to that Product.

NOTE: You have complete control over the setup of your tables, fields, and data entry
windows. You can add/delete fields, place and size them on the window, and create as many
Tabs to organise your data as you want.

8. Click the Save or Cancel button to close that window.
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9.  Now, go to the Publishing main tab:

i Rake Database: Catlase Demo master: Progect: The Sweet-Toath Faiy  View: Form Design Wizard 10 of @ records)
e I caTBASE
| Products | Varlanes Projects  Admin
Abour Publishing
et Pubilishing Your Data

¥ Chasacner Soyies

* Cokssre

B Hypesting Styies

¥ Parsgraph Styles

* Pulda®ing Projecs

E publiking Stpleihenty
* Tale Soyfes

Yor Mrghl Tie b0 begin by wiewing the folivwing Tutoials:
Errerriey ol e Fublibing Feaoo

Hiw €380 and vour DIEE iaveis DEram work fogeiner

10. Expand the Publishing Projects topic on the left-hand side, and select the Publishing
Project Catalog - Word:

Publshing Stepc All categories
=
L) ) caTRASE
| Produtti | Wariaaks Frajesti  Admia
Pulblching ot Marme:
{ataiop - Word
Descrption
" Abot Publishmg Creates an RTF format W
| & Characoer Soyies
{ & Ealaurs | Fan & serigt before pekiishing Sorpt Varabes:
F Hyparlink Srytes Project Sleps
P Parksraph Styles
| Pubtaring Projecrs Girghar | Siep MNare Desarptan |
Cataleg - Inledign + XL 1 AN categonas Craghe ona dotument contpining o the data. sorted by Categony
| Cataleg - Word 1 I
hiem Publihing Frojee
| B Pulliasing Stpleshesss
| B Tikle Srobds
si\!"ﬂ. E Add 4 rew Sep eiece welected Mep

Futdish Mo

For more info about Publishing Projects, see the Publishing Projects Tutorial.

11. Click the Publish Now button.
12. CatBase publishes the data, and saves it into a file called All categories.rtf in the Data
Exports folder on your Desktop. You'll see a message like this:
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Mersage

25 records suonessiully publshed!

P\) ared %5 plited nSnd pubidhed,
The daca has been puislished oo o fle called A3 _canepories KTF in
aber Toidey ‘Wi mbash HO Lk st beniky Dedbdsy Qla Eeparti |

,'-I'rélwrlh. I,.m;.lhm thanki!

13. Click the Show File Location button.

14. The Data Exports folder opens, with the published file selected.

15. Windows users: Double-click the file.

16. Mac users: Ctrl-click, or right-click, on the file and choose Open with ->Microsoft Word
from the popup menu.

17. It should open up in Word, and should look similar to this:

Cakes
Birthday Cake

&, celicious Viclora spange sandwich caie with sinewhary filing. Sovened in smooth whits ising,
"HAPPY BRTHDAY" candles inchudad,

Dption Descriplion Prico
G- Cake Fuod 846 pasopie g
18-t ke Vi BO-1E pain 800

Wt £an resisd A delicious, chawy, chocalatiry brownio? Mobody thal e know can! We usa only
fresh, feg-range eggs and top-qual®y Delgian chootlabe in our brewnios.

Optian Descriplion Pricn
1 BBz Appua 10 Srowran L]
oB Bax Fopaea. S0 Eroeera bl B
Cake Pops

A selection of colourful iced cake paps. Grea? for parfes! Chocolale cake balls coated in vadoushy

rasbniineer rane and lindekaerd it Peindreda one o ionneda

Pretty cool, yes?
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Customising the document

Now that your data is in a Word document, you can make whatever changes you want to the
style and formatting of the catalogue. Let’s look at a few examples.

Columns

This catalogue would probably look much better in two columns. It's easy to change:
1.  Select the Layout tab at the top of the window:

[:-.3
5
Rl
i
&

I
EE-‘.
.

S El- ] d [150% =

#f Home | Layout l Document Elements | Tables | Charts | SmartArt i Rev
Page Setup Lo Margins . Text Layout
_le— ' M \ =} ) Y 2
l *:'ir' I S B Top: 2.54;1".: Bottom: 2.54 O 5 =
!_l _i| | | | ; —_—

i 4 Lo Jom : | - A=
Orientation  Size Break | Margins Left: 3.17 0 Rightt  3.17 /5 pirection Columns he Hyphe

'E} -3-|-I-l-l-l:-g-u-1-|-2-|-]-|-1-|-5

2. Click on the Columns icon and choose Two:

J n ﬂ.l.fl‘.l.'!_ I T THEET I RN LT B T B I

15 Text Layol
Bottom: 2.54 % @ A = %D
2 One == ..
RN s be
_._J Three B < mmm—
Left '
Right

|| Columns... ke

3. The document immediately looks better:
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A seleclion of colowrful iced cake paps.
Greal for parties! Chocolabe cake bals
coatnd in vanously coloured icng and
frished with hundreds and thousands.

Oprtizm Descriplion Preon
Barn it 101 Anssrid LEN]
B ! M Aancring 1500

Chocolate Eclair

A pelicious VMiclona sponge sanchwich cake.

with siawbmy flling, Coered in smoctn

whiba icing. "HARFY BITHDAY™ candles

inchuded,

Qptian Descriplicn Price

10t ke figr 58 poapie 1200

18t CARe P D014 peogi 1]
The clagsic choux pasiry Bun, ifed with

Brownies whipped Fesh cream and topped with

- galcious Beigian dark chocclate.

frresistable!
Optian Descriplion Fricn
P poai o ai Fos gl 0%

one - gal ane freal
Colourful Layers Cake

K ¥ '__I’I.-q, LIS '.-.".;-
Who can nesist a deliciows, chiwy,
checolaliy browrie? MNobody tal we ke il

-
cant Wie use anly dresh, fre-range sggs and 4 # .! P
i '_#I'# k2

bﬁ-l:'-ql.._din' Baelgian chotolate in our

bremiins. " ? e 1
Option Description Price B ™ T
1 jg o Aopron. {0 peoeniey B00 N
fdalii] Aopn. ) eoeniey 500

Cake Pops

A fantastically aolosalul cake with & number
el lapers i rairdey of Soloiers. Choose
v numiser of kypers and colours for your
cake. This is he pedac cake ta chaose Tor
w spocial colvbration|

The Options tables could be better styled: let’'s add a bit of space above the column headings
and add an underline.

1. Click anywhere within one of the table headers
Option Description |  Price

2.  Go to the Format menu and choose Style ...
3. Notice that the table heading style is selected:
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Styles: Paragraph preview

Al price

4l product name

Al product name first in cate...

4 small subheading

9 subheading

4l subheading white

T table

*[ Table Normal
“l table row
4l table row bold right : .
Al technical info [ -
9l text box 2 columns Arial
Al text box 4 columns

Character preview

List: Description
| Styles in Use

Font:(Default) Arial, 10 pt, Bold, Font color: Black,
English [US), Left, Line spacing: single, Keep with
next, Tabs: 2 cm, Left + 6.75 cm, Right, Don't
adjust space between Latin and Asian text,...

| Organizer... | New.. | | Modify... | | Delete |

| Cancel | E——M.—4

4. Click the Modify ... button.
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Name: | table heading

Styie fype: Paragraph

Style based on: | no style)

Ltyhe for following paragraph: | 9 iable heEuInq

Formatting

Arial Wo W(E /7 vla -

m-=i=¢

Font:{Default) Arial, 10 pt, Bold, Font color; Black, English (US), Left, Line
spacing: singbe, Keep with next, Tabs: 3 ¢m, Left + 6.75 cm, Right,
Don't adjust space between Latin amd Asian text....

| Add te wraplate || Add o Quick Seyle liar || Aurematically update

Format 4] | Cancel | [ 0K

Here you can change basic formatting options such as the font, style, size, colour etc.
From the little popup at the bottom of the window which currently says Format, choose
Paragraph:

o o
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S M S
Alignment: | Laft | Outline Level: | Body text
Indentation

Lefr: m |£.| Special: By

| inone) 4
Right: |0 cm 2] '

Spacing

Before: (0pt | [2] Linespacing: AL:
: | Single |

After: |0 pt (]

¥

|| Don't add space between paragraphs of the same style

b

7. In the Spacing area, enter a small figure such as 3 into the Before field:

Spacing

Before: |3 pt [

8. Click OK.
9. Now choose Border from the little popup at the bottom of the window:

Updated: March 2017
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Borders and Shading

STl Bl Fpeia
R |—| ity o o afras Beliw oF uit bullies o
apdy Bordam

| ; I N = _
- P ——

Codor:
[ e

W
ﬂ Ceamim z I I
' T H Ryt

Pursgrape
Optians..
Cancel | | 0K ]

10. In the Preview area,click at the bottom of the image. A Line should appear there:

Preview

Click on diagram below or use buttons to
apply borders

11. Click OK, OK again, then Apply.
12. Your tables should not look similar to this:

Option Description Price
1 |h box Approx. 10 brownies 8.00
2Ib box Approx. 20 brownies  18.00

Much nicer!
Here’s something else that could be improved:

Updated: March 2017
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chocolabe sporge and tha Lop bee 15 a vanila

Victona sponga.

Qpdian Descriplion Prico
i Sk 2 TG BEE -]
18t ik 16 drang 2500

Chocolate Eclair

The classic choux pastry bun, filed with
wiipped Tresh Crogem And Bpped with

cidigicess Bedgian dark checelalr,

[rreaiszable!

Opticn Descriplion Prica
Fer o {og san i ar a0

Hallowe'en Cookles

| don'’t like the way that the product details can get split across two columns or pages. All the
info for one product should “stick together”. That's easy to fix:

1. Click in the paragraph that contains one of the pictures, so that your cursor is right next to

the picture.

ook wN

Go to the Format menu and choose Style ...

The inline image style should be selected.

Click the Modify button.

Choose Paragraph from the little popup menu at the bottom of the window.
Go to the Line and Page Breaks tab and select the Keep with next check box:

Paragraph

| Indents and -SIFIJac.i-r-i-g

Pagination

|| Widow/Orphan control

|_| Keep lines together

E‘I Keep with next
| “Page break before

| | Suppress line numbers

| | Don't hyphenate

7. Save it.

You can get creative and make your document look the way you want it to. You can add page
headers and footers, change the styling of the text, and so on.

This is great, but it could become somewhat tedious if you had to make these changes every

time you published a catalogue.

Updated: March 2017
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Using Templates

The solution is to use a template document. We've created one that you can try.

1. Launch Word, if it isn’t already running.

2.  Choose Open ... from the File menu.

3. Locate the document Sweet Tooth Fairy Catalog.docx. You should find this in the Sample
Documents folder within your CatBase Files folder.

Now you see the template named sweet tooth fairy catalog in the preview panel. It might

Locate the file you published form CatBase. It’s called All_categories.rtf, and you will find it

4.
be the only one there ... or you might see others,, depending on what’s on your computer.
5. Double-click on the sweet tooth fairy Catalog icon to open it.
6. The template opens. It has headers and footers set up.
7. Go to the Insert menu and choose File ...
8.
in the Data Exports folder on your Desktop.
9. Doubile click the All_categories.rtf file.
1

something like this:

The Sweet Tooth Fairy

Cakes

 Birthday Gake

0. The file is imported into the Word template, and all the text is formatted. It should look

oA B ja all @ @ b

& delclous Vidonn sponge sandwich cako
with sligwabaty Aling. Covonsd i tmoslh
while icing. "HAPPY BIRTHDAY™ candics

s uding

%‘n Description Price
1 tahg Fid 40 peop L
15-neh cabil  For 10-15 Paapbi 18.00

A, pbection of colourful icad cake paps,
Greal for partes! Chocolale cake balls
caled i vasisusly colounsd iang and

finlshed with hundreds and Ehousands.

Dpliagn Dascriplien Prida
B of 10 Ansoried R
Ba o 30 Eulcle= e 1500

Chocolate Eclair

Wino can st & debcious, chisy,
chooolatoy brownio ? Mabody tha® we know
canl Win usi only Frash, reo-mangs oggs and
top-qualty Belgian chooolate inour

brosmins.

‘Gption Description Price
Lk T R A
20 bow ApDeTic. 20 DnowTies 1800

Thir classic choux pasiry bun, filed with
whipped fresh cooam and tappod with

deficicus Befgian dark chocolate. |
lrrasistnbial

Opticn Description Price
'F'a"Pljn-:u-' O iz s B

@H‘wmn - got one freal
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How does it work?

Publishing Projects
So just how does Word know how to format the catalogue? It’s all controlled by the Publishing
Projects in CatBase. Let’s take a look at the one we used to produce our example catalogue.

1.  Go back to CatBase.

2. Ifitisn’t still displayed, select the Catalog - Word Publishing Project (go to the main
tab Publishing, expand the Publishing Projects topic on the left, then select Catalog -
Word).

3. Double-click the Project Step “All Categories”. The Project Step window opens:

CRalle Publishing Step: All categories

. 2 CATRASE
| Produdty | Warants m= Prajesti  Admin

1 Infp abouk ks Publisking Step
Froject Sien Mamss: l-" caleponiey J
TR0 R Croegos oy DCumens Comtgimeng o the data. soemed oy Caneqory

" Aboot Fubiinheg

® Chasacrer Soyies 2- Hirww 14 this Btep managsd?

* Falsurs Ron gk aergl:  (a) Pullah cdisyg 1hi a0
B Hyperink Styfes
* Parigraph Styles AR cacegries
¥ POF Sofes
T publaking Promcli
Tataioq - InDesign+XNn
Calaieg - Word
s Pubilching Froje
* Publaing Sylesheets 4 File Creatlion
P T barve oo Locacion | Mesadess |
Craace o b for gach recgedl (o) Crooms one e fod T peeject
Yarna of Ko o create;
[} Replaoe exdting his Craane iz i wirdhan
&, Dpticeal forips Yanahle
Pulslinh onis Soes Ao
Save "

This window is organised into 5 sections:

1. Info about this Publishing Step: the Step name and description.

2. How is this Step managed?: Usually, you'll choose Publishing Using a Set here. A
Set is a pre-defined selection of records. (For more info about Sets, please see the Joy
of Sets Tutorial). Sometimes, however, the selection of records can sometimes be more
complex, and in that case we can write a script to manage them for you. Then you would
select the Run a Script option instead. In our example, we’ve selected the Set called All
categories.

3. Choose a Publishing Style and Publishing Destination: Here you select the Publishing
Stylesheet to use when publishing this Project Step, and the Publishing Destination (this
is the software that will be used to actually create the publication). In this example, RTF is
selected, which is a format supported by Word.
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4. File Creation: By default, all files will be saved into a folder called Data Exports on your
Desktop. This folder will be created if it doesn’t already exist. You can optionally select a
different location for the files.

5. Optional Script Variable: Variables can be used within Publishing Stylesheets. For
example, perhaps each time you publish your catalogue, you include prices in your own
currency and also in another currency. CatBase can calculate the foreign currency values
“on the fly”, but it needs to know what the current exchange rate is. You could enter the
exchange rate as a Variable, and then CatBase can use that rate each time the catalogue
is published.

Perhaps the most important part of the project is the Publishing Stylesheet. Let’s take a quick

look at it.

Publishing Stylesheets

1. With the Publishing main tab still selected, expand the Publishing Stylesheets topic on
the left of the window.

2.  Select the Catalog for Word Publishing Stylesheet:

80O Datahase: Catfiase Dema master; Project: The Seet-Toath Fary_ Views Publishing Stylesheets (2.of 0 records)
=
L ) cAaTBRASE
| Froducts | Warnants !;:: I: “!E Prajecla  Admin
ERTAD Prelesencet ‘e | Tesr XML LapDer Manager  Caoegory Senings |
Poldiieang Sryle Shaet R Eage vable:
Mairage Grouped Elements
— . Carang o Wond Pk oo Sheps ¥ =
Abgut Fublinhing

B Characmer Soyies Parsgraghi | fguasiai [ —r Previey o oompise recond
* Calaars Ll S LTI
¥ Hyparink Shfes =
= Parkgraph Srples L @ Paragraph I: produs name
* POF Sryes
" Publd®ing Profol =

Tataiog - Indedign+Ne L @ Parkaraph 3. Prasucl gidtune

Calaleg - Wond o

Wim Pubibching Frojes %
* Publd®ing Sepleihoets F E& Parggraph 1: Descnpiion

Cataiog T InDlesign i

Caraleq fos ward .

him Poblyhing Shyles B E& Parsgraph 4 Virians
F Table Soyfes

L4 EE}‘?P‘:“‘F’“‘" 5 Special gHer
[~
Save
Cancel

3. There are 5 Paragraphs. Double-click on the first Paragraph (product name). The
Paragraph info window opens:

Updated: March 2017 15



CatBase Demo Manual for Microsoft Word

Paragragh
m Teur Cheanes |

I kintang Syl Shert Kame Porigraoh - .
Cataice for Wned e T
Sty Sheel
s LR
Taklei —
_ Creasea Table from th Parageagh | Sen Tablewidih Wissh Do
Taie Stphe: | 2 it gl Rabdi gven i eSpty
| ! Eath pecond in ics owm cabie
AL
ML Elarrasns e
fpredoctnama

(| Co=hite all paragriph elemecli info coe XML elemget
n:_'_-_]iam parsgragh element is an XML elerment

Paragragh Separales Defaur

Kinep the Meoit Faragraph with this Paragragh doombine treem Both ooe onel
Omiz 1his paragraps il

|| H eadgaisn anly pindluibién e b Blank
i conaines anly this pew:

| i i the same a8 ohe Seeviows recond
| ooty Mavier Page: Save T

4. There are a few options here. The important one is the Style Sheet:

Style Sheet:

Recall that in the Word document, the Stylesheet “product name” was selected for each product
name in the catalogue:

Shyie

Cakes

Styles Paragraph preview

| T.Erw;e R

o product name first in cate. ., ey
9 small subheading
Al subheading

i eikhaadinn white

Birthday Cake

This is how the Stylesheets are assigned to the various Paragraphs of data.

5.  Click the Save or Cancel button to close the Paragraph window.
6. Click the little arrow next to the first Paragraph to expand it:
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Paragraphs. | expandal | [ collapseanl |

+
. Paragraph 1: product name

.
H? Element: Field (Product name)

There’s on Element in this Paragraph: the field, Product name.
7. Double-click the Product name Element:

Element 2 for Faragraph: product name

[0 Peeferescms | Tables | Hyperiinks.and Croa-Refy |
Claar® Type: | fipld
Figld: ! Product name [ Iaactive
Save
canceal
|

There are 8 Element types:

« Bar Code
« Calculation
* Field

* Picture

* Punctuation
* Relation

* Rule

+ Text

Each Paragraph can contain any number of Elements of various types. For detailed info about
Elements, please see the Element Types Tutorial.
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Example 2: A Simple Price List
In this example, we’re going to create a price list of all our Variants, sorted by SKU.

1.
2.

©NOO AW

Go to Publishing->Publishing Projects->Price List by SKU.
Double-click on Step 1. It looks like this:

Products  Variants Publishing Projects = Admin |

1: Info about this Publishing Step

Projact Step Nama! !.-”‘rlr_'v;I st

Dastriplion: Clpen Me o select your Pubdishing destination

2: How is this Step managed?
Run a script:  (») Publish using the set:

All Varianis

T

# File Creation

Save to Location: Salect Fuldn

) Create a file for each record (@) Create one file for the project
Mame of fle to create:
@} Replace existing file () Create numbered version

5. Optional Script Vanable

Publish this Step now

Make sure that RTF is selected as the Publishing Destination.

Click the Save button.

Click the Publish Now button.

When it’s done, click the Show File Location button on the alert window.
Open the rtf file in Word.

It should look similar to this:

Updated: March 2017

18



CatBase Demo Manual for Microsoft Word

=

ABC-123
ABC-1234 . e

[T i I i
- 1 N 1]

ABC-12345 e 315,85
= Ly - R —— 1 N1 ] 1
COO-A23 e . 32100
COO-1234 ... 1800
COO0-12345 .. 325,00
CO0-12356 ... e 318,00
DFT-123 e e 310000
DFT-1234....iicn e 31500
GFT-142345. e . 31500
DFT-1236.. . e 220000
EEE-3456 ... e 30U
EEE-345667 .......ccooeeev e S0L50
XYZAZD. i 31100
KYZ-A2310 e 310000
EYZA23-15 e 315000
EYZA23-20 e 315,00
EYZ-A23-20-B o 320000
XYZAZZ-30 . 330000
KYZ-AZZ40 o e 35,50
by g e b . . 1 : | |
oy iy e . | X 1 |
BYZ-A2345-20 .o 53,00
EYZ-A2345-9 e 5450
XYZAZAGE....oime e 30L50
XY Z-12356789.....co e 315,00
KYZ-AZIBTB....oiimn e 30U

Notice that the prices are in bold, with a $ sign.
Suppose you want to use a different currency symbol (£ for example), and you want to put the

prices in red if they are under 10.00. This is easy to manage with CatBase.

In CatBase, go to Publishing -> Publishing Stylesheets -> Price list by SKU
Expand the Prices paragraph:

1.
2.

P W

Paragraphs: | expandall | | Collagse sl |

k

Ip
|
-

|
\ ? Element; Field (SKU)

e —

!;,., Element: Punctuation (Tab)

l: ? Element: Field (Price each)

Double-click the last Element (Price each).
The Element window opens, showing that the selected Element Type is Field and the
selected Field is Price Each:

Updated: March 2017
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! - . Elem_aﬁt_B_fnf Fmag?yapi‘

Preferences Tables Hype

Element type: | Field s |

Field: ' Price each |--:-J

5. Click the Element Type popup and select Rule, then click Yes. The window changes:
Element 3 Er ﬁr&graph_: prices

Freferences Tables Hyperlinks and Cross-Hefs |
Element type: | Rule

Edit Rube

6. Click the Edit Rule button. The Rule window opens:
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Elerment 3 for Parageaphs prces

Finegeayiounl = B aiy ~ olerecs fay
o
The field:
S - -
) Publas the Figisd i
|=) Pubsias Text:
Fard Tl

) Poblah Metoray | Fosmbms. & J o P
) Inchude Ths: Parageaph "1 Do Iaciude This Parasgraph

| nglude This Tabie Lo | Dan’t Inclode This Tabie Ao

) Aoaly Tatle soyle: ) i
_ | End the Paragrap® here

| Include This recond (Dt the rest of this neoond

) Publak Puncluation ]

") Rum & poipn: Wiew Mopdify Sonip Carl Tl Crsbons:
Styie:| Ko soie crange x roe
(LAozdy 3 Master Fages

| Do =t indude i1 element dacd & $are a5 predous

save © ) EEIS

We want to tell CatBase “If the price each is less than 10, then publish the Price Each and
change the character style to “red price”, otherwise publish the Price Each without changing the
Character Style.”

7. Click on the popup list of fields near the top of the window and choose Price Each:

Elem-ﬂnt_.a__ for Par:

If Price each = then say " otherwise say "'
IF:

| The field: -

| Price each . || =

A '

8.  Click on the popup next to the field list and choose “<” (“is less than”):
9. Enter “10” into the field next to the popups. It should now look like this:

aw

Elemant_-ﬁ__fnr Paragraph: pri;;es-

IF Price each = 10 then say " otherwise say "
IF:

| The field:

4

| Price each . || < |
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10. In the Then section, select the Publish the field radio button, and choose the Price each

field from the popup list of fields next to it:

Otherwise = And also

@ Publish the Field: | Price each 4

d

- i i —

11.  Towards the bottom of the window, choose Style for Element from the Style popup, and

choose red price from the popup next to it:

Stz.rle:| Style for Element: - l red price -

12. Click on the Otherwise tab:

| Then | Dthemishn:e And also |

13. Select the Publish the Field radio button and the Price each field form the popup list:

| Then JGIUL T And also |-

(») Publish the Field: | Price each L]

The text at the top of the window should now display your complete rule:

- 3 ' 1 ' R Tt e 3 N - T e _a

Element 3 for Paragraph: prices

If Price each < 10 then publish Price each otherwise publish Price eacn; Change style for the character to: red price

14. Click the Save button to close the Rule window.
15. Go to the Preferences tab:
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Element 3 for Parageaph; prices
{ Gemect ITTICTON] Tables | Hyperinks and Crovi-Refs |

mlilq':-l'l'lln_@ I:tﬂ:rnr
Crereckns feyia: 'ﬁﬂwmlllﬂ'l{hrﬁl‘lﬂﬂm
| mid : m‘hﬁmllltlimﬂlllm

|| Inchin this Dl mand
| Wamoer Formas | | Tabite of Conteras Lntry
Baim Farmai Wﬁﬂﬂﬂmmh

| P | Replsew ipaces with nen-Eraakiog spaces
" Replace hyphens with fen-Breakiig byphesd
| Replace Returr with Sof) Returss

JOILE T

AML || Demin Ais nepoed IF Chis Element 15 The $ame 21 previous recond
Tlemeet bome: | Creane an XCatalogiiCatalog Link for this Element

| Trim cew from the begianieg of 1he elemenr

L I
e 7ﬁMHmmMHMﬂmdmuHmr F
|

|| Lse che Lis hiem Description !
. EMECUTE regEa:

Saaed patbi: :

| - |

e

Cancel

—

16. Click the Number Format button in the Data Formatting section:

Nun‘tﬁer Format:

() £12.34

O t12

(o) 12.34

{;}12
Mo. of decimal places: | 2 |
|| Pad decimal places

|| Include Commas

|| Trim Trailing Zeros
| | Trim Leading Zeros

| | Pad Leading Zeros to | 0 digits
|| Omit if zero > =
¥ Insert Text Before Number: $
|| Append Text After Number: |
|| Always Round Up

o ——
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17. In the Insert Text Before Number field, replace the $ sign with a different currency
symbol.

18. Click OK.

19. Click Save to close that Element window.

20. Now republish the project. This time your document should look like this:

= 1
[ABC-123 ... 50,40
ABCAZM ..o SBUDD
ABC-12345 .. ..............5$1595
ABCA25 .o $10.00
COO-123 ... 521,00
COO-1234 .. $18.00
COO-12345 ..o 525,00
COO-12356 _........cc..cooeeeee. $18.00
DFT-123 . 510000
DFT-1234........cooeoeeeee. $15.00
DFT-12345..... oo $15.00
DFT-1236....ccocv e e eceene.. 520,00
EEE-3458 ... ... ....oocoevvveeennen... 50,50
EEE-345887 ......oocooovveeene.... 50,50
WNTAZ e 100
MYZ-A2310 ... $10.00
KYZA2315 . $15.00
HYZA23-20 ... $15.00
MYZA23-20-B.......................... $20.00
MYZA23-30 ... $30.00
MYZAZRAD oo $5.50
MYZ-12333. .. $2.B0
MYZAZM oo SISO
KYZ-A2B45-20 ... $3000
MYZ- 122459 ... 54,50
MYZAZA5E. ... $0.50
MYZ-12356789 ... ... $15.00
MYZA23BTB....oeoeeeee... $0.50

Example Three: Telephone Directories

In the Demo Database there are a number of Database Projects. We've been looking at the
default Project (The Sweet Tooth Fairy) so far. Now let’s switch to another Database Project to see
some different examples.

To switch Database Projects, go to the File menu and choose Switch Project. Select Tele-
phone Directory from the list that appears.

The screen changes. The Telephone Directory project has two data tables: White Pages and
Yellow Pages:

= 1l v 1

8no Database: CatBase Demo master; Project: Telephone Directory.  View: White Pages (45 of 45 records)

e’ ) cATBASE

Yellow Pages Publishing Projects = Admin

We’ve set up a Publishing Project to publish both a White Pages and a Yellow Pages directory
in one go.

1.  Go to the Publishing tab.

2. Expand the Publishing Projects topic on the left of the window.

3. Select White and Yellow Pages - Word:
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(LR Puhﬂ:hlnqhm-gﬂ:“ﬁhmdﬂmw?mu-mm
=
.. D CATBASE
- White Pages | Fellaw Pages PE ] mrajects  Admia
ﬁﬁ.n.l'u'lql"‘.'ﬂp:l!ﬂl._'rrrr.
‘Whine and Velow Pages - Word
— rmmmae - - — 'W
Abgut Fublishiag
F Characoer So7ies
| ® Ealdurs | Bun a scrigt before pebdishing Warw i Maodily Sorisg Scrpt Varabie:
B Hyperlink Siyles Froject S
P Parksraph Stylis
¥ FOF Sofes Cwghar Sip Mame 2l g ]
* Pubbldsing Prakdnd ¥ Pebiow Pages
| Wirine and Felow Pages
Werite Figics £ InDeug) 2 \nite Pages
Wieens Fages oo Cuark
W le Pl B Werd
Welow pages o Ineys
Wil Bt 02 InDwR
Telow pager o Cuark
kikw Pubbihing Frojes
B Publn®ing Splesheacs
= Table Sofes
Save " Al g e, || Remithe Mebeied e

White Pages

1. Open the example Word document White_Pages.doc, which you'll find in the Sample

2.
3.

Eun 4 scrigh shier publising
Puslish Moy

and one to publish the White Pages.

it's done.

Wiew | Mod fy Scnpt

Documents folder in your CatBase Files folder..

Go to the Insert menu and choose File ....
Locate the White Pages file you just published (white_pages.rtf - you'll find it in the Data

Exports folder on your Desktop) and double-click it to open it.

Your document should look like this:

THE LOGAL DIRCCTORY — WHITE PAGES — 2016 COITION

A S
1 T34 B Figtniy FNL LR TEED
el nk.
1T W i Pl

el el ]

hreselell

L Bipdin Higleip THEITEITE
Miplh,
17N B Hgfrde TR T
Sl
173 B, Htdy AL T
o, S
173 B Hegtmidy TR T
By P,
1734 B Edbalbe s s 8
S, Fopd &
1334 S Edbalbe ot o
o, Pl A,
1534 S Edbalbe s s o)
(==
Bl P T e AT A
PR Pl
(F-ERE N A—— T

T8 Wl Mg Raad

Pirls, Fied

B Hemeptdeil| =i
Bkt e

1M e Hegfity
Poipliminty, Pl

[ ———— L.
[ T

B Ka A H e
DDA, A

B RaaHeh
PO, APl

1 VO AL Fded

S, PN A
TR B B

EEMITFITE
EEMITFITIE

EecRFoRET
nar-aar
-5 TR

—Ln R

There are two Project Steps in this Publishing Project - one to publish the Yellow Pages

Click the Publish Now button. CatBase creates the two publications and alerts you when
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Let’s see the Yellow Pages ...

Yellow Pages

1. Open the example document Yellow Pages.doc, which you'll find in the Sample

documents folder.

2. Go to the Insert menu and choose File ...

3. Locate the file named Yellow_Pages.rtf, which you'll find in the Data Exports folder on
your Desktop, and double-click it.

4.  Your document should look like this:

The East Sige Retrest
Actbmniadation 1234 ‘W1 Rast Sireal . ..., 4151234567 FOUR SEASOMNS
West Side ot o FITNESS
B& Bs 1 S o PO e Buy 6 Months Get 6 Months FREE
A Choosd Reat Plus O
1234 Woat Fest Siront..... .., 4151 20-4567 Mhonth TREE Tanning!
[ %
Hatels
# Gocd st
124 Wieal FiBs] STRRL. ..., 4151 Z)-4567
WA A MR GO
Bt Eastern San Francisco
134 Wioal FIpst Sioen. ..., 4151 23-4587
T AR TIRD GO Thi Haafin Emparium
EBSt H4 Incusinal EXe. ... 2131112222
123 Bondy Liphid Boad ... 4151214568 AW N MRND CRm
Health Clubs
Automotive The East Side Rotreat
1234 Woal Fest SUmM........ §15123-4567
Repairs & Maintenance
Aute House LI
123 ALK DR . vocv oo 213-456-TEOH Eass Hil Incusimal Estate, ... 2131112222
BN XRITONG: COET) Yot R TIRe. GO
Frod's Automofive
123 A0 Fioag oo E13-455.7830
FOUR SEASONS
D A3 PR e 2145070 OF FITNESS
AN, DR D GO i = et = Fall @ Winlie
a4 wost Rast Streot ... 415123467 Soaedi Bioy & Months Get 6 Months PRt
’ 123 AL PR .o e ss B13-455-TEE Plus Ome
Swael Dreams B CRART GO
123 Bondy Liphit Mobd .. ..., 4151 23-4568
et TR 2o Used Cars
Froe's AUTamove
125 Ak FIOBA ...cvocvovecensse 213456 T8I0
BN (RXRIRORG COOT)
Health
Syms
S Restaurants
HiE | ESARHE 10y 13=111=
Bt B Ingustial Extae ... 2131112222 Buroer B
Fit for Lido Birs Burgers
Easi W Ingusinial Esixio ..., 21311 1-F223 B4 Do nbowm Rod .  TE-A56- THE
W G TEiE o W QEEMpE Lom
Beonn's
B4 Downiown Foad .......... | 23-456-TE9S
Beirger Prince
B4 Downlown Foad .......... | 23-456-TE9E
W, XA GO
Grent Burgers
£4 Downlown Acad . | 23456 TROG
Mary's KitEhan
B4 Downlown Foad ............ | 23-456-TH9E
MW, ORI MDA OO
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Take a look at the Publishing Stylesheet, Yellow Pages for Word, to see how this publication
has been set up in CatBase.

Example Four: Membership Directory
For this example we’re going to publish a Membership Directory such as you might wish to pro-
duce for your club or association.

First of all, switch to the Membership Directory project in CatBase:

1. Choose Switch Project from the File menu.
2.  Double-click on Membership Directory.

Plain version without pictures
We'll start with a simple directory.

Go to the Publishing main tab.

Expand the Publishing Projects topics on the left.

Select the Publishing Project Alpha Listings of all members - Word.

Click the Publish Now button.

When it’'s done, open the resulting file (members.rtf) in Word. It should appear like this:

aorwN=

Joe Albatross
12345 Bloggs Highway, Los Angeles CA 91234

Tel: 333 456 7899
test@test.com

Ms Michael Alvarez
1234 West Montagu Road, Smithville, San Francisco CA 81111

Tel: 222 123 1234
test@test.com

Kathryn Arkwright
84 Acacia Highway, San Bernardino CA 80111

Tel: 333 123 1234
test@test.com

Joe Black
12345 Bloggs Highway, Los Angeles CA 91234

Tel: 333 456 7899
test@test.com

Mr. Fred Bloggs
1234 Bloggs St., West Side, Bloggsville CA 30210

Tel: (213) 123 4567
fred@bloggs.com

Joe Bloggs
12345 Bloggs Highway, Los Angeles CA 91234

Tel: 333 456 7899

Joe Blue
12345 Bloggs Highway, Los Angeles CA 91234
Tal: 231 Aas TR0
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6. You can easily jazz the design up a bit ... for example, change it to a four-column layout:
Frod Cartar Kathryn Jumper Frod Morris
1234 Smith St., Maw B4 Acacin Highway, 1234 Smith St., Maw
}:?;5';-*!;:? York NY 12345 San Bernarding CA York NY 12345
Highway, Los Angales Tel: 212 122 4567 a0 Tel: 212 123 4567
A B1594 Tel: 333 123 1234
Tel: 333 456 709 Pater Cloonay Fred Ockney
tesbiptast.com B4 Meserand Driva, Potar Kollogg 1234 Semith 5L, Maw
Mgl 3b, Santa Masica B4 Mevedand Drive, Yad MY 12345
Ms Michael Alvarez CA gl Ei*-g?ﬁﬁﬂﬂtﬂ Monica Tel: 212 123 4567
1234 Wasth Mu:untanu T“I.. 444 555 GGEG 2
RAcad, Smithville, San Tel: 444 555 6666 Ms Michae! Orange
Frans=sa CAS1111 Fred Drey 1234 Waest Montagu
Tel: 222123 1234 1234 Smith 5t., New Kathryn Lomon Aoad, San Francisco
besl@tast. com Yark NY 12345 B4 Acaria Highway, CAS1111
Tel: 212 123 4567 %mﬂmrﬂimﬁ"- Tel: 2221231234
Kathryn Arkwright 3 mizheal oS examphe.c
84 Acacia Highway, Fred Eagle Tel: 231 123 1214 o
San Barmarding CA 1234 Senilh L, Now kaihvEexampla.com
S0 York NY¥ 12345 Peter Pan
Tel: 333 123 1234 Tel: 212 123 4567 Kathryn Lennen 64 Npweriand Drive,
test@tast.com fred3 & exarnple.com B4 Acacia Highway, Agl 3, Santa Mamea
San Bernarding CA CA 901
eli1i Tel: 444 555 6666
Joa Black Fred | 4
12345 Bloggs WEEH—M Tel: 333 123 1234
Higheway, Los Angales 1234 Senilh 5L, New Mg Michael Parker
CAS1234 Yark MY 12345 Mz Michag| 1234 West Montagu
Tel: 333 456 7809 Tel: 212 193 4567 Livingaton-Taylar Foad, San Francisco
st Etest.com 1234 ‘West Montagu CAg1111
Foad, San Franssss :
Mr. Fred Blogge gﬁ';;;]::g Dirive, el I
1234 Binggs 5t, West Apl. 3b, Santa Merica Tel: 222 123 1234 Pater Parker
Sida, Bloggsvilip CA CAS0111 B4 Newariand Drive,
3210 Tel: 444 555 6566 Jot Martin Aol 3b, Santa Monica
R L ST Ve 0 i Pagae fmi J TEATR. Dl @480 |_E o, —

(See the notes earlier in this document for ideas about customising the Word document).

Membership Directory with Pictures
Would you like to include mug shots in your directory? Try this:

Go to Publishing->Publishing Projects

Select the Publishing Project Alpha Listings with mugshots - Word.
Click the Publish Now button.

Open the resulting file with Word.

Change the number of columns - for example, to 4.

It should look like this:

oA wN =~
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o e y
.’l o
Ve >
1234 Bloggs S, West AT
12345 B Sige, Bloggsville CA “ 7 1234 Smish =1, Mow
i Hoges apa1 P | S York NY 12345
ghway, Lios Angedes Tel: 1234 Smah 59, Mew .
A 1234 &1 (213) 123 4567 Yerk MY 12345 Tal: 212 123 4557
Tel: 333 456 7898 fred@tioggs.com Tel: 212 123 4567
{52 B as cam
Jos Bloagge Patar Cloanoy.
Ms Hh‘:lnal.l.htn&z “
l}:rl 1, e s e
R 2 - 64 Neverlind Drne,
"\ 12345 Bloggs B4 Mavirlanid Driva, Apt, 35, Santa Monica
Highway, Los Angeles Apt, 30, Santa Monica CA G0N
ﬁﬁmm CA 51234 CA 80111 Tal: 444 555 6888
Francisco CA 81111 Tal: 333 456 7853 Tel: 444 555 6666
Tel: 22123 1334 Fred Gunninglon,
1pafEpat cam o Bilie Fred Drey.
Katheyn Arkwright o .
s, "
.-"'11" s L e |
L ol e
; o 123-!:'541-.111 S, M
5.-_,..:-\.- o E W e
) 5 12345 Bloggs ke et Yook MY 12345
1‘&. Highway, Los Angeles Tl b e Tel: 212 123 4567
84 Acacia Highway, CAB1254 3 Tred4 @ prample.com
San Bemarding CA Tal: 392 458 7089
N Fred Eaale

As you can see, CatBase provides many ways to manage the publishing of your data!

What else can CatBase do?
Loads!

Barcodes: Create all kinds of bar codes, including QR codes. See the Barcodes Tutorial.
Emails: Send customised merged emails to contacts in your database. Learn more.

Letters: Send customised merged letters to contacts in your database.

Labels: Create customised labels (mailing labels, product labels, name badges etc.). Learn
more.

Memos: Create Memos (reminders) and attach them to any record. Learn more.

Import Data: You can import data from almost any source4, and you can use imported data
to update existing data by matching up a key field such as a name, phone number, URN, etc.
Learn more about importing data.

Automated Backups: Set up a Backup schedule to make backups of your database at regu-
lar intervals, and maintain a log file of all modifications. Learn more.

Sets: Create Sets of data to make it easy to find certain groups of data - for example, “all
companies in New York” or “all lifetime members” or all members in New York who are life-
time members” or “all chocolate products”. Learn more!

Quick Reports: Easily produce reports on your data. Learn more.

Export data to other formats: You can export your data to various formats in addition to
Word, including XML, HTML, Excel, csv, tab-delimited text, or another database such as
MySql or SqlServer (Data Chameleon Edition).
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Event Scheduler: Set up scheduled events to automatically perform certain tasks at desig-
nated intervals - for example, import updated data from your SqlServer database every night.
Learn more.

Audit Trail: The Audit Trail Manager optionally keeps track of every change that is made to
the database: who made the change, on what date at time, and exactly what was changed.
Learn more.

Custom Scripts and Modules: Do you need to do something special with your data? Per-
haps you have a complex pricing calculation that needs to be run whenever a record is
saved, or you need to manage distributors and their selected products in a certain way. We
can create custom scripts and modules to perform just about any task! For an example of a
custom module, see this case study.

What next?
So, now you have an idea of what CatBase can do, and how it works with Word. If you would
like to try it with your own project, we suggest following these steps:

1.
2.

©ONO Ok W

If you need to learn about databases, see the Database 101 Tutorial.

If your project is similar to one of our example projects, why not start with that and amend
it as needed to suit your needs?

To find out about setting up a new database project, see this step-by-step guide.

Learn about the CatBase User Interface.

Find out about importing data into your database.

Learn about Publishing Projects.

Got a question? Need help or advice setting up your project? Contact us!

Ready to buy? Go to our online shop.
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